Sample Top Prospect Solicitation Note or Letter

Dear    
,

I hope this finds you well and safe.

You’ve been generously supporting <your org> for many years, and you know the importance of our work to <community, town, state, region>. So I’d like to let you know about a new initiative among our most loyal supporters.

We’re putting a focus on long-term gifts, encouraging gifts by will. 
You’ve been with us for so long—I know you love our work and want to see it continue. Would you consider including us in your will? 

I hope you’ll consider it. I’d like to give you a call in a week or two so we can discuss. 

Thank you very much,

=============================

You can expand this into a letter if, for some reason, you want to write more.* Ideas to include are:

· News about your org

· Details about the importance of your work long-term

· Bequest challenge

· Recognition society (e.g. “It would be my pleasure to welcome you to . . ..”)

· That others have included you in their wills (e.g. “You’d be joining several others  . . ..”)

It isn’t necessary to write more. Unless your prospect demands formality. But most people appreciate the thought of the rare handwritten note. It’ll make you stand out.
